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JIBXKHOCTHA XAPAKTEPUCTHUKA

JINBbKHOCT: CBAEBEH CEKPETAP

e KOJI no HKIIJT — 33433004

e Crnenuanu3vpaHa aJMUHUCTPALMS
e Panr: MunumaiieH—V, MakcuMmalieH - |

PbKOBOJUTEJ: IIPE/[CE/IATE/I HA CB/IA

I. IBUCKBAHUSA 3A 3AEMAHE HA JUI'bKHOCT:

3a ABbXXHOCTTA C"b,[[e6eH JEJIOBOAWTEI C€ Ha3HayaBa JIULE , KOCTO:

@)
@)
@)

Hae:

OBbIArapcKky rpaxkJJaHuH;

IrpaKJIaHUH Ha Ipyra JIbprKaBa — 4ieHKa Ha EBponenckus cbro3;

IpaXAaHWH Ha JApyra abpkaBa — crpaHa no CnopasymeHuero 3a EBpomeickoro
MKOHOMHUYECKO IIPOCTPAHCTBO;

rpaxnanuH Ha Kondenepanus LBelinapus

E naBbpimni1 neiaHoseTHeE;

He e mocrasen nop 3anpenicHue;

He e ochxaaH Ha numaBaHe OT cB0OOJA 32 YMMIIUIEHO NPECThIUIEHHE OT OOII
Xapakrep;

He e nmumien oT npaBoTO Aa 3aeMa ONpeIeNIeHa JIIbKHOCT;

OtroBapsi Ha MUHUMAJIHUTE M3MCKBAHUS 3a CTENEH Ha 3aBbpIIEHO oOpa3oBaHue /
cpeaHo/ uiau Mpo(eCHOHAIIEH OMUT, KAaKTO M Ha CleUu(UYHUTE W3UCKBAHUS,
MIPEABUICHN B HOPMATUBHUTE aKTOBE 3a 3a€MaHE Ha CbOTBETHATA JUIBXKHOCT;

He e B liepapxuuecka Bpb3Ka Ha pbKOBOJCTBO U KOHTPOJ ChC CHIIPYT WUJIU CBIIPYTa,
C JIMLIE, C KOETO € BbB (PAKTHYECKO CHKUTEICTBO, C POJHUHA IO MpaBa JIMHUS 03
OrpaHUYEHUS, 10 ChpeOpeHa JIMHUS J0 YETBBbPTA CTENEH BKIIOUUTENTHO WIH MO
CBaTOBCTBO |0 YETBBPTA CTEIICH BKIIIOUUTEIHO;

He e eanomuyeH Thprosew, HEOrPAHUYEHO OTIOBOPEH CBAPYKHUK B THPrOBCKO
JIPYXECTBO, YIPAaBUTE], THPTOBCKH ITHIHOMOIIHHUK, THPIOBCKM IPEICTAaBUTEDN,
MIPOKYPHUCT, THPrOBCKH ITOCPEIHHUK, JIMKBUIAATOP WJIM CHHIUK, WICH HAa OpraH Ha
YIpaBJI€HUE WIK KOHTPOJI HA ThPTOBCKO JIPYKECTBO MIIN KOOIIEpaLlns;

He e cbBeTHUK B OOIIMHCKYU CHBET;



- He 3aema pbKOBOJHA HJIM KOHTPOJIHA JTBXKHOCT B ITOJUTHYECKA MTAPTHS

- He pabotu mo TpynoBO HpaBOOTHONICHHE NPH JIpyr paboTonaTesl, OCBEH Karo
Hpero/iaBaTesl BbB BUCIIC YUHIIUIIE,

- He e agBokar, HOTapuyc, 4acTeH ChJIcOCH W3IBJIHUTEN U HE YIPaXKHSBA JIpyra
cBOOOIHA TTpohecHs..

I|LOCHOBHU ®YHKIUU (onucanue HA LUTHLKHOCTTA):

M3nbnHsBa neMHOCTM MO MOArOTOBKAaTa Ha JejlaTa 3a pas[iiexJaHe B ChACOHHU
3ace/laHusl, U3rOoTBS W IIpujara KbM JiejlaTa U KbM EJIEKTPOHHMTE IIallKM Ha Jiejiata
IIPOTOKOJIUTE OT CBHACOHUTE 3acelaHMsl, NON'bJIBA E€JIEKTPOHHUTE MalKW Ha Jejara C
IIOCTAHOBEHHUTE CBHJICOHU aKTOBE OT OTKPUTO 3acefJaHue, MOATOTBA (HOpMYIIsipH,
CIIUCBLIM C HACpPOUEHMUTE 3a CbhleOHO 3acenaHue nena. lIpoBepsiBa peloBHOCTTa Ha
BpBUYCHHUTE MPU30BKH Mpen Ch1eOHOTO 3acenanue.lIpuara kpm Aenara, JOKyMEHTHUTE,
MOCTBIMIM B CbJIeOHO 3acenaHue.l3roTBs mNpoTOKOIM OT CBASOHO 3aceiaHue,
NPU30BKM U JPYrd JOKYMEHTH, MO paslopekJaHe Ha ChAUATa OT ChAECOHOTO
3aceganue.HoMepupa npencraBeHuTe 1o Aenara JOKyMEHTH OT ChAEOHO 3aceqaHue.

1. KBAIMGPUKAIIMOHHU U3NCKBAHUA 3A 3AEMAHE HA
JJIBb/KHOCTTA:

e (OO0pa3oBaHue —3aBBPIICHO CPETHO 0Opa3OBaHUE

o KOMHIOTT:pHI/I YMCHHA - OTJIMYHO BJIAJCCHEC HA KOMITIOTBPCH MAIIMHOIIMC U YMCHHA
3a TeKCTO0OpaboTKa ¢ mporpaMeH npoaykr Word

e JIMYHM JET0BU KadyecTBa: OTJIMYHU KOMYHHKATUBHU YMEHHUS M CIIOCOOHOCT 3a
paboTa B €KW, MHUIIMATUBHOCT, ONIEPATUBHOCT, JIOSITHOCT

V. OCHOBHU JJUBXKHOCTHHU 3AABJKEHUSA

1. CbcTaBs NpOTOKONM 3a OTKPUTUTE CHAECOHM 3acelaHusl MOJ IUKTOBKaTa Ha
npezcenarens Ha cbeTaBa.llo Bpeme Ha chAeOHOTO 3acefaHue, MPU HAJMYKME HA TEXHUYECKA
BB3Ma)KHOCT,ChJICOHUAT CEKpeTap, U3M0I3Ba Iporpamara 3a 3ByKO3aIuc.

2. V3roTBs cnMchlM 3a pella U 4acOBETe Ha ChACOHMTE 3acelaHus BbB Bpb3Ka C
nyOJIMKyBaHETO UM Ha HH(OpPMaLlMOHHUTE Taba;

3. Iloxpexxa 1 HOMEpHpa MO pella Ha MOCTHIIBAHETO HAa KHIKATa OT 3aCENaHMATa;

4. N3mbaHsABa pa3nopek1aHusATa Ha ChJa, TOCTAHOBEHU B OTKPUTHUTE 3ace/laHus;

5. CpobOpa3HO JUTHKHOCTHA XapaKTEPUCTUKA MOXKE J1a U3TOTBS M M3Mpalia 0OsIBICHUS
Ha CTPaHMUTE CJIe]] IOCTAHOBSIBAaHE HA PELIEHHE M0 JEJ0TO, KaTo MpaBH OTOEISA3BaHE BBPXY
PELIEHUETO;

6. CpcTaBst JOKYMEHTH 32 M3IUJIALIAHE HA ONPEAETICHUTE CYMH 32 Bb3HAIPaKACHUS U
Pa3HOCKHU Ha €KCIIEPTH, CBUJETENH, ChICOHN 3acelaTeNy U APYTH 10 onpeaeseHn o0pas3iu

7. CbCcTaBs CIUCHLM Ha JIMIATa 3a MPU30BaBaHE B ChJa CIeI I'bPBOTO IO JEIOTO
3acefaHue 1o obpaszern - npuioxenue Ne 3, Ha KOUTO O0TOeNsA3Ba KOra M KbJle ca U3MPAaTEeHH
MPU30BKUTE U CHOOLICHUSTA, WM OTpa3siBa HAUMHA HAa YBEJAOMSBAHETO UM,



8. Haif-manko 10 mHM mpeaw 3aceqaHUETO MPOBEPsSBA BPBIIAHETO HA MPU30BKUTE U
JIpYyTUTe KHUXKA 10 JEJIOTO U JI0KJIa/iBa pe3yliTaTa Ha ChAMUSTA JOKJIATHK;

9. UBroTBs MpHU30BKUTE MO OTJIOKCHHUTE JIela M OTpa3siBa pe3yiaTara B KHHATATa 3a
OTKPUTHUTE 3aCEaHUs B TPUIHEBEH CPOK OT ChICOHOTO 3acejaHue;

10. IIpenaBa oOsiBeHHTE 3a pelIaBaHE Jlela HA CHIUATA JOKJIAJYUK, a OTIOKEHUTE,
MPEKPATEeHUTE U C U3TOTBEHU aKTOBE Jieja - B JIJIOBOJICTBOTO CPEILY MOAMKUC Ha ChOTBETHUS
JIEIIOBOIUTET;

11.06e31m4aBa ¥ MOATOTBS CHACOHUTE aKTOBE 3a MyOIMKyBaHeTO MM Ha WHTepHeT
CTpaHHIIaTa Ha chaa | Ha LlenTpamuus yed 6a3upan uHTepdeiic 3a myOoIuKyBaHe Ha ChIACOHU
aKTOBE;

12. Cnen mpukITtOYBaHEe HA JEJIOTO ChC ChIACOCH aKT U3rOTBS MPOTOKOJN MPHIOKECHUE
/1 nmu 2/CUHC u ro mpenocTaBs Ha ChAMATA JOKJIAIYUK 33 OTpa3sBaHE HATOBApPEHOCTTA B
CHUHC,;

13. Ilpu orcbcTBHE Ha ChIAEOEH CEeKpeTap, 3aMecTBa IOCIEAHHUS B M3IBbIHEHUE Ha
CIy’)keOHHUTE My 3aAbJDKCHHsI, CIIeJ YCTHO HapeXIaHe OT 3aBexpamus ciayxoa ,,ChaeOHu
cekpeTapu’,

13. IIpe3 mounMBHUTE U MPA3HUYHH JTHU JIaBa JSKYPCTBA 10 YCTAaHOBEH IpaduK;

14. Tlpu npucnenuHaBane Ha cbaebeH akT B nporpamata CAC u3BBpIIBA MPOBEpKa
CHOTBETCTBA JIK MIPUCHESIUHEHHS IOKYMEHT Ha CHbOTBETHOTO JIETIO;

15. [Ipuema, ocurypsiBa U ChXpaHsBa BELICCTBEHUTE JOKa3aTeNCTBA, HEOOXOIUMU B
ChJICOHO 3acelaHue 3a M3BBPIIBAHE HA TPOIECYAIHH IEHCTBUS, CIIeJ KOETO T'M BpbIa Ha
ciyx0a JeT0BOJICTBO CpEILy MOIITHUC;

16. B cmyuanre, Korato chaeOHOTO 3acenanue npoxbiku cien 17.00, ocraBa na
U3ITBJIHSABA 33bJKCHUSITA CH 10 TIPUKIIFOUBAHE HA 3aCeIaHUeTo;

17.CpnuebHu cexpeTapu 1o Jenara, ChIbpiKaly Kiacuuimpana HHGOopMaIys, MoraT
na ObaT caMo Te3M CIIY)KHTENH, KOUTO UMAaT AOCTHI A0 Kinacuduuupana unpopmanus. [Ipu
paboTa ¢ Te3u Jena, ChACOHUTE CEKpPEeTapu Ca3BaT MpaBWiaTa, 3a padoTa, yCTAHOBEHH ChC
33KH u no13aKOHOBUTE aKTOBE 10 NPUJIAraHETO MY.

18.M3nbnHABa W APYrH 3aJbIDKEHHs], BB3JIOKEHH My OT IpejaceAareNs Ha Chbla U
Ch/I€OHUS aIMUHUCTPATOP/aIMUHUCTPA-
TUBEH cekpeTap/

V. OTTOBOPHOCTM:

1. OTnuuHM yMeHUs U MO3HAHMSI 110 OO JIeIOBOJHM TEXHUKH, HA ChbBPEMEHHH O(puc
— TIPOIEAYypH, CTaHIApTHO oduc — oOopyaBaHE, OTIWYHU TO3HAHUSA 10 CTUIUCTHKA,
IPaBONKC, TPaMaTUKa U MMyHKTYyallus.

2. Hocu OTTOBOPHOCT 3a TOYHOTO M Ka4YCCTBCHO MUIIIBJIHCHUC Ha YTBBPACHUTE C
HaCTOsIaTa JUIbKHOCTHA XapaKTepucTUKa 3a1aun. Ilpy u3nbiHeHne Ha Bb3JIOKEHUTE 3a1a4H,
HE JIONyCKa, 3aKbCHEHHUS, 3a0aBsiHE WIN APYTU OTKIOHEHHUSI.

3. Hocu oTroBOpHOCT 3a MojyueHaTa M IMpeHacsHa JOKyMeHTauus. B u3mbiHeHHe Ha
BB3JIOKEHUTE 3a/laud TMa3u W ChbXpaHsBa chaeOHaTa JokyMmeHTarus. [Ipum moBpexnane,
3aryOBaHe WM M34Ye3BaHe Ha JIOKyMEHTH He3a0aBHO yBeJOMSIBA PbKOBOJCTBOTO Ha ChHAA;

5. I1a3u karo cinykebHa TalfHa CBEIEHUATA, KOUTO ca My CTaHAJIM U3BECTHU B Kpbra Ha
ciyk0arta ¥ 3acsraT HHTepeCHTe Ha IpaXkJIaHUTe, IOPUIUUYECKUTE JIUIIA U IbpXKaBaTa;

6. [Ipu M3nBIHEHHE HA CITY)KEOHUTE CH 3aIbJIKEHUS U B OOIIIECTBEHUSI KUBOT CIIEBA
MOBEJICHUE, KOETO € ChbBMECTHMO C JI0OpUTE HpaBU M HE YpOHBa IpECTHKa Ha ChaeOHATa
BJIACT;



7. CTpuKTHO cma3Ba pasnopenoute Ha ETHYHUS KOJEKC Ha CHICOHHUTE CITYKHTEIH,
ono6peH ¢ Pemenne Ha BCC o npotokoi Ne 22 ot 27.05.2009 r., KaTo BCAKO HapyIICHUE Ha
YCTAaHOBEHUTE C HEro MpaBuja me ObAe pa3riekIaHo, KaTO OCHOBaHHME 3a ThpCEHE Ha
JUCIUIUIMHAPHA OTFOBOPHOCT M HaJlaraHe Ha MUCHUIUIMHAPHM HakazaHus OT riaBa [X,
pasaen III or KT;

8. M3mpaHsBa npu pasnopexaaHe Ha Mpeacenarens 3aAb/KeHUTa CU ciiell paboTHO
BpEME B JICTHUYHU U IOYUBHU JTHY;

9. Hoknansa Ha mpezcenaressi BCUUKH aJIMUHUCTPATUBHU Cl1a0OCTH, MPOIMYCKU U
HaApPYIICHUS, Ch3aBaIIN MTPEAMOCTABKY 32 KOPYIIIHUS, ©3MaMH 1 HEPETHOCTH;

10. ITa3u aBTOpuTeTa Ha Maructpatd u ciayxurenu npu PC — Crapa 3aropa u He
KOMEHTHPA TEXHUTE POPECUOHATTHY U JIMYHU Ka4eCTBa,

11. B paiiona Ha crpagata Ha PC - Ctapa 3aropa HOCHM Ha BHUIHO MSCTO Tabelika ChC
CHUMKAaTa CH U C JIaHHU, CBbP3aHU ChC 3a€MaHaTa JJIbKHOCT;

12. Tlpu wm3nbIHEHWE HA CIY)KEOHWUTE CH 3aJb/DKECHUS TOBOpU B yduTuBa (opma
CIPSIMO CHJIMH, aIBOKATH, TPAXKIAHU U JIP.;

13. Ilpu oTcheTBUE HA CHACOEH CIYKUTEN OT pabOTHOTO My MSCTO, IOEMa U HETOBUTE
CIy’)keOHM 3aJb/DKCHHS B pPAMKUTE Ha HEroBaTa KOMIIETCHTHOCT, CJIEJl YCTHO WJIU
nucMeHo/rpaduk/ HapexgaHe OT 3aBexjaimus ciyxba ,,CpaeOHu cekpeTapu™, cbIeOHUS
QIMUHHICTPATOP, AIMUHUCTPATUBHUS CEKPETap U MPEACceaaTelIs;

14. JloxnaaBa Ha mpeaceAaresss BCUYKUA aIMUHUCTPATUBHU CIaOOCTH, MPOMYCKU H
HApPYIICHUS, Ch3aBaIN MIPEIMOCTABKY 33 KOPYIIIIHS, U3MAMH U HEPETHOCTH,

15. TTa3u aBTOpHUTETA HA MarucTpatute u ciyxurenure npu PC-rp. Crapa 3aropa u He
KOMEHTHPA TEXHHUTE POPECUOHATTHYN U JIMYHU Ka4eCTBa,

16. ITo3HaBa u cna3Ba cBOUTE MPO(ecOHATHU MpaBa U 3aAbHKCHUS, TPOU3THYAIIN OT
HOPMAaTUBHUTE aKTOBE, BbTpelan JokymMeHTH B PC- Ctapa 3aropa u te3u B ETHUHUS KOJEKC
Ha ChJICOHUTE CITY)KUTEIIH;

17. Cnenu 3a cpoOLLEHUS U 3allOBEAM, U3/1aBaHU OT IPEJCEAATENs], pa3pOCTPaHEHH
upe3 nHpOpMaIOHHATA CHCTEeMa Ha cha /court; sekretar; mamnka 3amoBe/u, ChOOIICHHS/

18.CTpuUKTHO N1a M3ITBIHSABA YKa3aHHUATA OT CHCTEMHHUS aJIMUHHUCTpPATOp 3a paborta C
KOMIIOThPHATA U Tiepu(epHa TEXHHUKA;

19. Tla3m MONMMTHYECKH HEYTPAIUTET TPH W3MBIHEHUE HAa CIY)KCOHUTE CH
3aIbIKEHUS;

20. OtroBaps 3a CbXpaHEHUETO Ha TOJI3BAHUTE TICUATH U IIEMIICIIH;

21. Cna3Ba pabOTHOTO BpeMe Ha aAMHUHUCTpanusaTa Ha cbaa oT 08.30 u. 10 17.00 u. ¢
IIOJIOBMH 4Yac 00eHa TOYNBKA,

22 .W3roTBs UHAUBUAYyalieH pabOTeH IJIaH, ChIIacHO M3UCKBaHMATA Ha 4i.158, an.l
T.1 ot [TAC u ro penaBa Ha 3aBexaail ciayx0a ,,cbAeOHN ceKpeTapu’;

23. B crpagara na PC - Crapa 3aropa HOCH Ha BUIHO MSCTO TaOelKka ¢ UMETO CH U
JIaHHU, CBBP3aHU ChC 3€MaHATa JTHKHOCT;

24. ]Jla mo3HaBa M CHa3Ba W3MCKBaHUATA MO O€30MacHU YCIOBUS Ha TPy M CIa3Ba
npaBuiiaTa 3a 6e3omacHa pabora;

VI.OPTAHN3ANIMOHHHU BPB3KHN

e JlnwxHOCTTa ,,ChIEOEH cekperap B ChAa € U3NBIHUTENCKA. Ha Ta3u IbxKHOCT
JIMIIETO HOCH OTTOBOPHOCT 32 COOCTBEHUTE CH PE3YATaTH, KAKTO M Ha Te3U OT JAEWHOCTTA Ha
CHhOTBETHATA CITYK0a;

e Jlmbxuoctra ,,ChAeOEH cekperap® € MpsSKo MOAYMHEHA Ha 3aBeXJAIus CIyx0a
,»ChICOHH CeKpeTapu, ChICOHUS aIMUHUCTPATOp (AIMHUHUCTPATUBHHSI  CEKpeTap), |
npejacenaress Ha Cbhla;



e Hma HCTMIOCPCACTBCHU B3aMMOOTHOIIICHUS ChC CBI[€6HI/IT€ CIIYKUTCIIU U MarucTpaTu;
e Hma BbTPCIIHU W BBHIIHH HpO(beCI/IOHaJ'IHI/I KOHTAaKTHU C OpraHdM W OpraHu3aluv, B
Kpbra Ha U3II'bJIHABAHUTC (bYHKHI/IOHaJ'IHI/I 3aAbJIDKCHUA

VII.OBPA3OBAHME: munumanna crenen 3a 3aBbpLIcHO 00pa30BaHUE — CPEIHO

VIHL.TOPECTOSIIM: Ipencenarens Ha cbaa, cbaebeH aqMUHUCTATOP, aAMUHUCTPATUBEH
cekperap u 3aBexan ciryxoa ,,CpaeOHn cekperapu’.



